2010 TWC WORKFORCE DEVELOPMENT LETTERS

LETTER KEYWORD SUBJECT DISTRIB. | STATUS
ID/NO. DATE
32-03, WIA Workforce Investment Act: Updated Workforce Investment Act Eligibility 12.20.10 | Active
Change 3 Guidelines
EXPIRATION: Continuing
RESCISSIONS: WD Letter 32-03, Change 2
23-05, ES; Ul Unemployment Insurance: Work Test and Verification — Update 2.18.10 Rescinded and
Change 2 Includes Attachments: replaced by WD Letter
1. Potential Eligibility Issue E-mail Template (only available 11-11; see ES Guide at
electronically) http://www.twc.state.tx.
2. Unemployment Insurance Work Test — Potential Eligibility Issues us/boards/guides/quid
(Briefing Points Desk Aid) es.html
3. Potential Unemployment Insurance Eligibility Issue Word Document
EXPIRATION: Continuing
RESCISSIONS: WD Letter 23-05, Change 1
15-06, Board Planning Extension of Texas Workforce Development Board Plans 3.15.10 Rescinded and
Change 8 replaced by
WD Letter 15-06,
EXPIRATION: Continuing Change 9
RESCISSIONS: None [see 2011 Index]
50-07, Child Care Child Care: Forms and Guidance for Relatives Required to List with the 6.21.10 Active
Change 1 Department of Family and Protective Services-Update
Includes Attachments:
1: Local Child Care Licensing Offices
2: Instructions for Relative Child Care Providers on Completing Required
Texas Department of Family and Protective Services Forms
3: Requirements for Listed Family Homes
EXPIRATION: Continuing
RESCISSIONS: WD Letter 50-07
27-08, TANF/Choices; Guidelines for the Provision of Nenmenetary Incentives for Workforce 6.18.10 Active
Change 1 | TWIST; WIA Investment Act and Choices Participants

EXPIRATION:  Continuing
RESCISSIONS: WD Letter 27-08
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04-09, All Programs; Priority of Service for Eligible Veterans and Eligible Foster Youth: Update | 1.20.10 Rescinded and
Change 3 | Veterans Includes Attachment: replaced by
1. Sample Self-Attestation Form WD Letter 35-11
[see 2011 Index]
EXPIRATION:  Continuing
RESCISSIONS: WD Letter 04-09, Change 2
14-09, Financial American Recovery and Reinvestment Act of 2009: Cash Draw and 1.04.10 Rescinded and
Change 3 | Reporting; Expenditure Reporting System Instructions and Other Reporting replaced by
Recovery Act Information—Update WD Letter 14-09,
Includes Attachments: Change 4
1. Cost Category Matrix for Allocated Funds [see 2010 Index]
2. Cost Category Descriptions
3. Reporting Requirements Summary
4. Required Data Elements for Reports Under Section 1512 of the
American Recovery and Reinvestment Act (ARRA) of 2009, Public
Law 111-5 (for Calendar Year Quarters Ending on or after December
31, 2009)
5. American Recovery & Reinvestment Act Subrecipient Affidavit
EXPIRATION: Continuing
RESCISSIONS: WD Letter 14-09, Change 1
WD Letter 14-09, Change 2
14-09, Financial American Recovery and Reinvestment Act of 2009: Cash Draw and 4.13.10 Rescinded and
Change 4 | Reporting; Expenditure Reporting System Instructions and Other Reporting replaced by
Recovery Act Information—Update WD Letter 14-09,
Includes Attachments: Change 5

1. Cost Category Matrix for Allocated Funds

2. Cost Category Descriptions

3. Reporting Requirements Summary

4. Required Data Elements for Reports Under Section 1512 of the
American Recovery and Reinvestment Act (ARRA) of 2009, Public
Law 111-5 (for Calendar Year Quarters Ending on or after December
31, 2009)

5. American Recovery & Reinvestment Act Subrecipient Affidavit

EXPIRATION: Continuing
RESCISSIONS: WD Letter 14-09, Change 3

[see 2010 Index]
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14-09, Financial American Recovery and Reinvestment Act of 2009: Cash Draw and 8.06.10 Rescinded and
Change 5 | Reporting; Expenditure Reporting System Instructions and Other Reporting replaced by
Recovery Act Information—Update WD Letter 04-11
Includes Attachments: [see 2011 Index]
1 Cost Category Matrix for Allocated Funds
2 Cost Category Descriptions
3 Reporting Requirements Summary
4 Required Data Elements for Reports Under Section 1512 of the
American Recovery and Reinvestment Act (ARRA) of 2009, Public
Law 111-5 (for Calendar Year Quarters Ending on or after December
31, 2009)
5 American Recovery & Reinvestment Act Subrecipient Affidavit
EXPIRATION: Continuing
RESCISSIONS: WD Letter 14-09, Change 4
22-09, Child Care; American Recovery and Reinvestment Act of 2009: Child Care Quality 6.03.10 Rescinded and
Change 1 | Recovery Act Improvement Activities—Update replaced by
Includes Attachments: WD Letter 22-09,
1. Examples of Quality Improvement Activities Change 2
2. Quality Expansion and 4 Percent Quality Set-Aside Activities [see 2011 Index]
3. Infant/Toddler Quality Planned Activities
EXPIRATION: Continuing
RESCISSIONS: WD Letter 22-09
23-09, TAA; WIA State Data Validation Requirements 11.16.10 | Rescinded and
Change 1 replaced by
WD Letter 23-09,
EXPIRATION: Continuing Change 2
RESCISSIONS: WD Letter 23-09 [see 2010 Index]
25-09, Recovery Act; Contracting with Institutions of Higher Education and Other Eligible 4.12.10 Active
Change 1 | WIA Training Providers—Update

EXPIRATION: Continuing
RESCISSIONS: WD Letter 25-09
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31-09, Child Care; Fiscal- | American Recovery and Reinvestment Act of 2009: Average Number of 6.02.10 Rescinded and
Change 1 | Allocations; Children Served Per Day Targets—Update replaced by
Recovery Act; WIA | Includes Attachments: WD Letter 31-09,
1. Performance Targets for ARRA Average Children Served Per Day Change 2
2. ARRA Child Care Planning Matrix [see 2010 Index]
EXPIRATION: Continuing
RESCISSIONS: WD Letter 31-09
31-09, Child Care; Fiscal- | American Recovery and Reinvestment Act of 2009: Average Number of 7.19.10 Rescinded and
Change 2 | Allocations; Children Served Per Day Targets—Update replaced by
Recovery Act Includes Attachments: WD Letter 16-11
1. ARRA Average Number of Children Served Per Day Targets — Revised [see 2011 Index]
July 2010
2. ARRA Child Care Planning Matrix
EXPIRATION: Continuing
RESCISSIONS: WD Letter 31-09, Change 1
39-09, Recovery Act; Submitting Prospective Information on ARRA- and WIA-Funded Direct 5.18.10 Active
Change 1 | TWIST; WIA Contracts with Institutions of Higher Education and Other Eligible Training
Providers
Includes Attachment:
1. Required Information on ARRA- and WIA-Funded Direct Contracts with
Institutions of Higher Education and Other Eligible Training Providers
EXPIRATION:  Continuing
RESCISSIONS: WD Letter 39-09
40-09, Child Care Child Care Local Match Process 9.23.10 Active
Change 1 (Author: Finance)

Includes Attachments:

1. Child Care Local Match Contribution Agreement

2. Child Care Local Match Agreement Amendment

3. Texas Workforce Commission Local Match Pledge Payment Coupon

EXPIRATION: Continuing
RESCISSIONS: WD Letter 40-09
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44-09, Financial American Recovery and Reinvestment Act of 2009: Cash Draw and 1.04.10 Rescinded and
Change 2 | Reporting; Expenditure Reporting System Instructions and Other Reporting replaced by
Recovery Act Information for Local Workforce Development Boards and Other WD Letter 04-11
Grantees—Update [see 2011 Index]
Includes Attachments:
1. Cost Category Matrix for Nonallocated Funds
2. Cost Category Descriptions
3. Reporting Requirements Summary
4. Required Data Elements for Reports under Section 1512 of the
American Recovery and Reinvestment Act (ARRA) of 2009, Public
Law 111-5 (for Calendar Year Quarters Ending on or after December
31, 2009)
5. American Recovery & Reinvestment Act Subrecipient Affidavit
EXPIRATION: Continuing
RESCISSIONS: WD Letter 44-09
WD Letter 44-09, Change 1
46-09, ES; Ul Texas Back-to-Work Initiative—Update 1.13.10 Active
Change 2 Includes Attachments:
4. Texas Back-to-Work Initiative: Board Distributions
5. Texas Back-to-Work Initiative: Board Plan Guidelines
6. Texas Back-to-Work Initiative: Employment Option Targets
7. Texas Back-to-Work Initiative: Worksite Agreement
EXPIRATION: Continuing
RESCISSIONS: WD Letter 46-09, Change 1
50-09, Financial Cash Draw and Expenditure Reporting System Instructions for Allocations | 4.13.10 Rescinded and
Change 1 | Reporting to Local Workforce Development Areas—Update replaced by

Includes Attachments:
1. Cost Category Matrix
2. Cost Category Descriptions

EXPIRATION: Continuing
RESCISSIONS: WD Letter 50-09

WD Letter 03-11
[see 2011 Index]
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52-09, Recovery Act; Trade and Globalization Adjustment Assistance Act of 2009— Update 2.2.10 Active
Change 1 | TAA; TWIST; Ul;
WIA EXPIRATION: Continuing
RESCISSIONS: WD Letter 52-09
60-09, Child Care Notice to Child Care Providers regarding New Child Care Attendance 7.21.10 Rescinded and
Change 1 Automation System Responsibilities and Reporting Requirements— replaced
Update WD Letter 60-09,
Change 2
EXPIRATION: Continuing [see 2011 Index]
RESCISSIONS: WD Letter 60-09
01-10 Dislocated Worker; | Rapid Response Early Intervention Services Notification/Action Form 1.08.10 Active
TWIST; Ul Includes Attachments
1. Rapid Response Layoff Notification/Action Form and Instructions
EXPIRATION: Continuing
RESCISSIONS: WD Letter 41-02
03-10 Recovery Act; WIA | Guidelines for Implementing Workforce Investment Act Waivers 1.20.10 Rescinded and
replaced by
EXPIRATION: Continuing WD Letter 34-10
RESCISSIONS: WD Letter 46-07 [see 2010 Index]
WD Letter 46-07, Change 1
04-10 Administration New Contract Action Request and Local Activity Funds Designation 1.28.10 Active
Request Forms
Includes Attachment:
1. Contract Action Request and Local Activity Funds Designation
Request Forms and Instructions
EXPIRATION: Continuing
RESCISSIONS: WD Letter 48-07
WD Letter 48-07, Change 1
WD Letter 48-07, Change 2
05-10 Child Care Parent Requirements for Child Care Automated Attendance 2.09.10 Rescinded and

Includes Attachment:
1. Parent Agreement for Use of the Child Care Attendance Card

EXPIRATION:  Continuing
RESCISSIONS: None

replaced by

WD Letter 05-10,
Change 1

[see 2010 Index]
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05-10,
Change 1

Child Care

Parent Requirements for Child Care Attendance Automation—Update

Includes Attachment:

1. Parent Agreement for Use of the Child Care Attendance Automation
Card

EXPIRATION: Continuing
RESCISSIONS: WD Letter 05-10

7.21.10

Active

06-10

TAA

Trade Adjustment Assistance: Statewide Commuting Area and
Reasonable Cost Standard

EXPIRATION: Continuing
RESCISSIONS: None

2.02.10

Active

07-10

SNAP E&T

Supplemental Nutrition Assistance Program Employment and Training:
Fiscal Year 2010 Funding and the Provision of Services

EXPIRATION: Continuing
RESCISSIONS: None

2.11.10

Active

08-10

Fiscal-Allocations;
SNAP E&T

Supplemental Nutrition and Assistance Program Employment and

Training: Fiscal Year 2010 Supplemental Allocation for Able-Bodied

Adults Without Dependents

Includes Attachment:

1. Supplemental Nutrition Assistance Program Employment and Training
Allocations

EXPIRATION: Continuing
RESCISSIONS: None

2.11.10

Active

10-10

ES; Ul

Supporting Unemployment Insurance Appeals

Includes Attachments:

1. Fax Transmittal Confirmation Notice — English/Spanish

2. Filing an Unemployment Insurance Appeal Notice — English/Spanish

EXPIRATION:  Continuing
RESCISSIONS: WD Letter 22-05

3.19.10

Rescinded and
replaced by WD Letter
11-11; see ES Guide at
http://lwww.twc.state.tx.

us/boards/quides/quid
es.html
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11-10 SNAP E&T; Supplemental Nutrition Assistance Program Employment and Training: 2.25.10 Rescinded and
TWIST Services to Individuals Assigned Work Code 5 replaced by Release
Note issuing October
2011 SNAP E&T Guide
http://www.twc.state.tx.
EXPIRATION:  Continuing us/boards/guides/quid
RESCISSIONS: None es.html
12-10 All Programs; New Texas Workforce Center Customer Tracking Interface 3.09.10 Active
TWIST Includes Attachment:
1. Functionality Chart
EXPIRATION: Continuing
RESCISSIONS: None
13-10 ES; Recovery Act; | Texas-Back-to-Work Initiative—Subsidized Employment 3.16.10 Rescinded and
TWIST; U, Includes Attachments: replaced by
WorkinTexas.com | 4. Texas Back-to-Work Initiative Worksite Agreement (Declining Option) WD Letter 13-10,
5. Texas Back-to-Work Initiative Worksite Agreement (Even Option) Change 1
[see 2010 Index]
EXPIRATION: Continuing
RESCISSIONS: None
13-10, ES; Recovery Act; | Texas-Back-to-Work Initiative—Subsidized Employment—Update 6.08.10 Active
Change 1 | TWIST; U, Includes Attachments:
WorkInTexas.com | 1. Texas Back-to-Work Initiative Worksite Agreement (Declining Option)
2. Texas Back-to-Work Initiative Worksite Agreement (Even Option)
EXPIRATION: Continuing
RESCISSIONS: WD Letter 13-10
14-10 Financial Temporary Assistance for Needy Families Subsidized Employment 5.6.10 Rescinded and

Reporting; SNAP
E&T;
TANF/Choices;
TWIST

Initiatives

EXPIRATION:  Continuing
RESCISSIONS: None

replaced by

WD Letter 14-10,
Change 1

[see 2010 Index]
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14-10, Financial Temporary Assistance for Needy Families Subsidized Employment 7.15.10 Active
Change 1 | Reporting; SNAP Initiatives—Update
E&T; Includes Attachment:
TANF/Choices; 1. Documenting and Verifying Low-Income Eligibility for the Temporary
TWIST Assistance for Needy Families Subsidized Employment Initiatives
EXPIRATION:  Continuing
RESCISSIONS: WD Letter 14-10
15-10 ES; Foreign Labor Certification—Verification of Employment Eligibility 3.24.10 Active
WorkInTexas.com | Includes Attachments:
1. Quick Reference Desk Aid for Form 1-9
2. Employment Eligibility Verification Certificate
EXPIRATION: Continuing
RESCISSIONS: WD Letter 70-07, Change 1
WD Letter 70-07, Change 2
16-10 Financial American Recovery and Reinvestment Act of 2009/Temporary Assistance | 5.04.10 Rescinded and
Reporting; for Needy Families: Subsidized Summer Youth Employment Program replaced by
Recovery Act; WD Letter 16-10,
TANF; TWIST; Ul Change 1
WIA EXPIRATION: Continuing [see 2010 Index]
RESCISSIONS: None
16-10, Financial American Recovery and Reinvestment Act of 2009/Temporary Assistance | 6.10.10 Rescinded and
Change 1 | Reporting; for Needy Families: Subsidized Summer Youth Employment Program— replaced by
Recovery Act; Update WD Letter 16-10,
TANF; TWIST; UI; Change 2
WIA EXPIRATION:  Continuing [see 2010 Index]
RESCISSIONS: WD Letter 16-10
16-10, Financial American Recovery and Reinvestment Act of 2009/Temporary Assistance | 8.09.10 Active
Change 2 | Reporting; for Needy Families: Subsidized Summer Youth Employment Program—

Recovery Act;
TANF; TWIST; Ul;
WIA

Update

EXPIRATION:  Continuing
RESCISSIONS: WD Letter 16-10, Change 1
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17-10 General Outreach and Promotional Materials, Advertising, Sponsorships, 5.11.10 Active
Employee Apparel, and Award Ceremonies Charged to Grant Awards and
Subawards Funded through the Texas Workforce Commission
EXPIRATION: Continuing
RESCISSIONS: None
18-10 Child Care Texas Department of Public Safety Sex Offender Registry Checks 3.24.10 Rescinded and
replaced by
WD Letter 18-10,
EXPIRATION: Continuing Change 1
RESCISSIONS: None [see 2010 Index]
18-10, Child Care Texas Department of Public Safety Sex Offender Registry Checks--Update | 11.4.10 Active
Change 1
EXPIRATION: Continuing
RESCISSIONS: WD Letter 18-10
19-10 ES; Employer Access to Workforce Systems and Services 4.19.10 Rescinded and
WorkInTexas.com replaced by WD Letter
11-11; see ES Guide at
EXPIRATION:  Continuing http://www.twc.state.tx.
RESCISSIONS: WD Letter 30-07 us/boards/guides/quid
WD Letter 30-07, Change 1 es.html
20-10 Fiscal-Allocations | Fiscal Year 2011/Program Year 2010 Workforce Investment Act 5.3.10 Rescinded and
Allocations and Planning Estimates replaced by
WD Letter 20-10,
EXPIRATION: Continuing Change 1
RESCISSIONS: None [see 2010 Index]
20-10, Fiscal-Allocations | Fiscal Year 2011/Program Year 2010 Workforce Investment Act 5.14.10 Active
Change 1 Allocations and Planning Estimates—Update

EXPIRATION: Continuing
RESCISSIONS: WD Letter 20-10
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23-10

WIA

Workforce Investment Act Eligible Training Providers: Performance

Requirements for Initial Eligibility, Program Year 2010

Includes Attachment:

1. Texas's WIA Eligible Training Provider Certification System —
Notification of Board Performance Requirements

EXPIRATION:  Continuing
RESCISSIONS: WOD Letter 16-09 (as of July 1, 2010)

5.17.10

Rescinded and
replaced by
WD Letter 20-11
[see 2011 Index]

24-10

Recovery Act;
Veterans;
WorkInTexas.com;
WOTC

Work Opportunity Tax Credit Conditional Certification Process

Includes Attachments:

1. Wage Record Interchange System Instructions for Disconnected
Youth

2. Work Opportunity Tax Credit ES77 Database Instructions

3. Work Opportunity Tax Credit ES77 Database Desk Aid

EXPIRATION: Continuing
RESCISSIONS: WD Letter 28-08

5.03.10

Active

25-10

Recovery Act;
TANF; TWIST; Ul
WIA

American Recovery and Reinvestment Act of 2009/Temporary Assistance
for Needy Families: Subsidized Summer Youth Employment Program
Implementation Guide

Includes Attachment:

1. Subsidized Summer Youth Employment Program Implementation
Guide

EXPIRATION:  Continuing
RESCISSIONS: None

6.07.10

Rescinded and
replaced by

WD Letter 25-10,
Change 1

[see 2010 Index]

25-10,
Change 1

Recovery Act;
TANF; TWIST; Ul
WIA

American Recovery and Reinvestment Act of 2009/Temporary Assistance

for Needy Families: Subsidized Summer Youth Employment Program

Implementation Guide—Update

Includes Attachment

1. Subsidized Summer Youth Employment Program Implementation
Guide

EXPIRATION: Continuing
RESCISSIONS: WD Letter 25-10

7.09.10

Active
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26-10 Recovery Act; Subsidized Summer Youth Employment Program: Participation of Youth 6.15.10 Active
TANF; WIA from Texas School for the Blind and Visually Impaired and Texas School
for the Deaf
EXPIRATION: Continuing
RESCISSIONS: None
27-10 Administration; Local Workforce Development Board Transportation Policies to Safeguard | 6.28.10 Active
Project RIO; SNAP | against the Misuse of Funds
E&T; TAA,
TANF/Choices; EXPIRATION: Continuing
WIA RESCISSIONS: None
28-10 Fiscal-Allocations | Fiscal Year 2011/Program Year 2010 Allocations and Performance 8.27.10 Active
Targets
EXPIRATION:  Continuing
RESCISSIONS: None
30-10 Project RIO Coordinating Project Reintegration of Offenders Services and Information 8.12.10 Rescinded and
Sharing with Criminal Justice System Partners replaced by
WD Letter 29-11
EXPIRATION: Continuing [see 2011 Index]
RESCISSIONS: None
31-10 WIA Workforce Investment Act: WIA Eligibility Guidelines: Income Guidelines | 9.10.10 Rescinded and
Desk Reference replaced by
Includes Attachment: WD Letter 09-11
1. WIA Eligibility Guidelines: Income Guidelines Desk Reference [see 2011 Index]
EXPIRATION: Continuing
RESCISSIONS: WD Letter 06-09, Change 1
32-10 WIA Determining Minimum Self-Sufficiency Levels: Adjusted 2010 100% 9.10.10 Rescinded and

Lower Living Standard Income Level
Includes Attachment:
1. 2010 100% Lower Living Standard Income Level Table

EXPIRATION:  Continuing
RESCISSIONS: WD Letter 32-09

replaced by
WD Letter 17-11
[see 2011 Index]
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33-10 Child Care Child Care Services Start-up Materials and Information for Fiscal Year 9.13.10 Active
2011 Contracts
Includes Attachments:
1: Eligibility Code Card for Child Care Services
2: Fiscal Year 2011 Child Care Service Delivery Application and Budget
and Payment Application Start-up
3: Fiscal Year 2011 Crosswalk of Accounting Codes (Direct Child Care)
4: Information Related to Fiscal Year 2011 Crosswalk of Accounting
Codes
5: Fiscal Year 2011 Child Care Local Match Fact Sheet
EXPIRATION: Continuing
RESCISSIONS: WD Letter 37-09 (as of September 30, 2010)
34-10 Recovery Act; WIA | Guidelines for Implementing Workforce Investment Act Waivers 9.29.10 Rescinded and
replaced by
WD Letter 44-10
EXPIRATION:  Continuing [see 2010 Index]
RESCISSIONS: WD Letter 03-10
35-10 Dislocated Worker; | Workforce Investment Act Individual Employment Plan for Adults and 10.12.10 | Active
TWIST; WIA; Dislocated Workers Enrolled in Training
WorkInTexas.com
EXPIRATION:  Continuing
RESCISSIONS: None
36-10 Child Care; ES; Workforce Automated Systems’ Data Entry Deadlines for Board Contract 9.28.10 Rescinded and
Performance; Year 2011 replaced by WD Letter
Project RIO; SNAP 39-11
E&T; [see 2011 Index]
TANF/Choices;
TWIST; WIA, EXPIRATION:  Continuing
WorkInTexas.com | RESCISSIONS: WD Letter 41-09 (as of September 30, 2010)
37-10 Child Care Implementation of the New In-Home Child Care Rules 10.14.10 | Active

EXPIRATION: Continuing
RESCISSIONS: None
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39-10 All Programs Reporting Negative Incidents Involving Texas Workforce System 11.9.10 Rescinded and
Customers replaced by
WD Letter 24-11
EXPIRATION:  Continuing [see 2011 Index]
RESCISSIONS: None
40-10 Child Care Establishing Local Child Care Reimbursement Rates 11.9.10 Rescinded and
replaced by WD Letter
EXPIRATION:  Continuing 40-10, Change 1
RESCISSIONS: None [see 2011 Index]
41-10 WorkInTexas.com | National Electronic Job Registry for H-2A Temporary Agricultural Job 12.3.10 Active
Postings

EXPIRATION: Continuing
RESCISSIONS: None

43-10 Child Care; 2011 Earned Income Tax Credit for Employed Temporary Assistance for 12.17.10 | Rescinded and
TANF/Choices Needy Families Recipients and Other Low-Income Workers replaced by WD Letter
49-11

EXPIRATION: Continuing
RESCISSIONS: WD Letter 61-09

44-10 Recovery Act; WIA | Guidelines for Implementing Workforce Investment Act Waivers 12.22.10 | Rescinded and
replaced by
WD Letter 23-11
EXPIRATION: Continuing [see 2011 Index]
RESCISSIONS: WD Letter 34-10
45-10 Fiscal-Allocations; | Supplemental Nutrition Assistance Program Employment and Training: 12.20.10 | Active
SNAP E&T Fiscal Year 2011 Supplemental Allocations for Able-Bodied Adults Without
Dependents

Includes Attachment:
1. Supplemental Nutrition Assistance Program Employment and Training
Allocations Fiscal Year 2011

EXPIRATION: Continuing
RESCISSIONS: None
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